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From: Edgar Roulhac
Sent: Thursday, July 07, 2011 10:07 AM
To: Sarah Steinberg; Julie Micek; 'Elliott, Ellen J.'; Monica Moore; Judith Babbitts; WilliamAgresti;

Elizabeth Mayotte; Rhodri Evans; Dexter Smith; Todd Dorman; 'Lears, Kate'; Carolee Stewart;
Cathy Lebo; Schoenrich, Edyth; Deborah Slingluff; Ed Scheinerman; Daniel Horn; 'Holt,
Elizabeth'; 'Yager, James'; Phil Phan; Jeffries, Pamela; David Nichols; John Harrington;
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Cc: Edgar Roulhac; Lloyd Minor; Mathew Palmer; Tanika Craig-Speaks; PhilipTang
Subject: FW: Official notice regarding the July 1, 2011 Implementation of MHEC program review fees
Attachments: Fees Final Notice to In-States 7.6.11.pdf

Importance: High

MEMORANDUM July 7, 2011

TO: Committee on Part Time Education and Divisional Academic Affairs Deans

FR: Vice Provost Ed Roulhac

RE: Official notice regarding the July 1, 2011 implementation of MHEC program review fees

Dear Colleagues:

On several occasions this past spring I provided key updates about MHEC's intention to establish and implement
program review fees for actions taken related to proposals we convey to them for endorsement. Please be advised that
we have just received notice (given below) that the fees identified in the attached schedule became effective July 1,
2011.

In a prior email, MHEC Issued the following implementation instructions: "In addition to the typical electronic
submission (of proposals) to MHEC (which the JHU Provost's Office handles), please mail the submission's cover page
with a check made out to the Maryland Higher Education Commission for the appropriate amount to 839 Bestgate Road,
Suite 400, Annapolis, MD 21401."

In practical terms, internally this means:

1. As in the past, please continue to send your proposals electronically to the Provost's Office. Please make sure
that MHEC's proposal cover page is completed and placed on top of proposal.

2. Also, please promptly convey to the Provost's Office, a hard copy of the same completed proposal cover page.
Attached to the cover page your check in the appropriate amount made payable to MHEC as noted above.
Again, the check is to be made payable to the Maryland Higher Education Commission. Do not make the check
payable to the Provost'sOffice. Ifyou find it necessaryto include inyour checkrequest the name of a specific
department within MHEC, please cite "MHEC Office of AcademicAffairs."

3. When it is time to send your proposal to MHEC (i.e., after any appropriate COD or MICUA reviewand
endorsement), your proposal will be sent bythe Provost's Office to MHEC electronically, along with a letter-of-
conveyance from Provost Lloyd Minor.

4. As instructed byMHEC, immediately after your proposal has been conveyed to them electronically, the Provost's
Office will send to MHEC (by FedEx) a copy of your proposal cover page and your attached check.

5. Certain notifications to MHEC do not require a proposal cover page (i.e.,change of title of a programoffering,
discontinuation of an offering, etc). In such instances, a copy of the Provost's letter-of-conveyance and your
check will be sent to MHEC (by FedEx).

Ihope this information is timely and trust that these instructions are helpful. Please don't hesitate to call me directly if
you have questions or need further assistance. All the best!
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